APPLICATION FOR A SPECIAL USE PERMIT:

Use this checklist to ensure you provide the information necessary to allow for Planning Board
review of your application. Completion of this checklist does NOT guarantee approval and
additional information may be required to review your proposed Special Use. NOTE: If your
application is not complete, it WILL NOT be reviewed/approved. It may take approximately sixty
(60) days to process the zoning/Land Use permit application.

The following are required for all Special Use Permit (SUP) Applications:

an application form that is complete, understandable, and legible (and includes a complete
description of the proposed use and its intensity)

a paragraph detailing the specifics of your proposed use (ex. what is the purpose and process
of your proposed use [BE SPECIFIC])

a notarized permission for the proposed use from the property owner (if applicant is not the
property owner).

_____anapproved and recorded survey (the most recent one).

_____proposed emergency vehicle/delivery access

_____employee parking

______provisions for parking

______proposed regular hours of operation

_____number of employees for proposed use

_____Provisions for hazardous materials storage/disposal per state or federal laws (if pertinent)
_____detailed and completed Site Plan (requires COE approval of the final product).

copy of completed and signed State Environmental Quality Review Part | Form (SEQR short or
long form as required).

Any additional state/federal/other approvals or licenses that you will be applying for or are
required for this use



The following are additional requirements for short-term rental SUP applications:

R___ maximum occupancy for proposed use

R__ how will individual units be identified (especially for emergency services)

R____ proposed quiet hours

R___ proposed supervision (onsite? offsite with posted phone number for complaints?)
R___ proposed system for septic “alarm”

R___ proposed rental agreements/rules

Site maps MUST include:
______Name of the Land Use or Project. (optional)
______adirection arrow to note the direction of view (preferably a "North" Arrow). (Mandatory)
_____scale of map (optional)
_____roads and road's right-of-way (Mandatory)
____all existing and proposed buildings on the site. (Mandatory)

name & planned use(s) of any building outlined in the project description/shown with
design and pertinent use(s). (Mandatory)

project size (see above for Land Use change), in "feet by feet" or "square feet". No building
or building conversion until approved. (Mandatory)

setbacks and distances between the proposed use and existing buildings and water
supplies (Mandatory)

any easements on the property (Mandatory)
location and intensity of any exterior lighting (Mandatory)

Agricultural Data Statement if located in a New York State/Yates County certified
agricultural zone, or next to one. (Mandatory)

___Existing and proposed wells, septic systems, water courses on the parcel especially those
within 150ft of the proposed use (Mandatory)

____Proposed customer or employee parking (Mandatory)

___ Existing and proposed driveways (Mandatory)

NOTE: Additional information may be required to review your proposed Special Use



